YTBEPXAEHO
NPUKa3om JUpeKTopa KpaeBoro
rocyapCTBeHHOro 6 4XKEeTHOro
yupexzeHua «OpraHumsauums,
A aeTei-
noneyeHus

MOJTOXXEHUNE
O CMCTEME HOPMWWPOBAHWA TPYAA
PaGoTHMKOB KPaeBOro rocyaapCTBEHHOr0 GIOAXKETHOr0 yupexaeHus
«OpraHus3auus, ocylecTBAsAOLWLAS 00yUeHMe, ANa AeTen-CUPOT 1 AeTeid,
ocTaBLUMXCA 6e3 noneyvyeHUa poanteneit «deTcknin gom Ne 32»

1 O6ume NonoXKeHns

1 Hactosuwee [llonoxeHne 0 CUCTeMe HOPMUPOBaHMA Tpyaa PabOTHMKOB

KpaeBOro rocyAapCTBEHHOro  GHAXETHOro yupexaeHus  «OpraHusauus,
oCyllecTBAsilOlWAs 06yYeHMe, ANs AeTe-CMPOT W JeTeil, ocTaBwwuxcs 6e3
norneueHns poautenein «Jetckmii  gom  Ne 32» (nanee TlonoxeHue)

pa3paboTaHO B COOTBETCTBMM C MNMpukazoMm MuHUCTepcTBa TpyAa U CouUManbHOM
3awmnTbl Poccuiickoin depepaumm oT 30 ceHTA6pa 2013r. Ne 504 «O6
YTBEPXAEHUN  METOAMYECKMX  peKkoMeHfauumi  no  pa3paboTke  CUCTEM
HOPMUPOBaHUA TpyAa B FOCYAAPCTBEHHBbIX  YUPEXAEHUAX AN1F onpefeneHus
CUCTEMbl HOPMUPOBAHUS TPYa C YY4ETOM OpraHM3aLMOHHO-TEXHNYECKUX YC/I0BUI
BbIMO/IHEHNA  TEXHO/IOrMYecKMX  (TPYLOBbIX) MPOLECCOB B  OpraHusauuu
(ucnonb3yemoe 060pyfLOBaHME U MaTepuanbl, TEXHOMOTUW W METOLUKU
BbIMO/IHEHNA paboT, Apyrve OpraHU3aLMOHHO-TEXHUYECKME (aKTOpbl, KOTOpble
MOTYT CYLLECTBEHHO MOB/IUATL Ha BEIMYMHY HOPMbI TPYAa).
2. TonoXeHne 0 cucTeMe HOPMMPOBaHMA TpyAa OpraHv3auuun, YTBepXXAaeTcs
NOKa/IbHbIM HOPMATUBHbLIM aKTOM YUpPeXxAeHWs
3. OCHOBHbIMU LIeIAMIN CUCTEMbI HOPMUPOBAHNA TPYAA B OpraHn3aLmMm ABNSKOTCA:
e CO3[aHue YCNoBW, HeOOXOAMMbIX AN  BHEAPEHUs  paumMoHaNbHbIX
OpraHmn3aLMoHHbIX, TEXHONOTUYECKUX U TPYLOBbIX MPOLLECCOB, YAyUlLIeHNs
opraHusaummn Tpyaa;
e obecrneyeHne HOPMasIbHOTO YPOBHS HaNpPsHXKEHHOCTU (MHTEHCUBHOCTM)
TpyZa npv BbINOAHEHUN paboT (OKa3aHWW roCyapCTBEHHbIX YCyr);
* MOBbILLEHNE 3 (PeKTUBHOCTH obcnyXnsaHus noTpebutenein
rOCYyAapCTBEHHbIX YCAYT.
4. CoctaB W cofep>aHve paboT MO HOPMWUPOBAHMIO TpyJa B OpraHu3aLumu
onpegenalTca LUenaMuM M 3ajavyaMuM  HOPMUPOBaHWA TPYAOBbLIX MPOLECCOB
PabOTHUKOB  Y4YpeXX[eHus B ONpefefieHHbIX OpraHu3auuoHHO-TEXHUYECKNX



YCNOBUAX BbIMOMHEHNS TEXHONOIMYECKUX (TPYAOBbIX) NPOLIECCOB.

5. OTBETCTBEHHOCTb 3a COCTOSIHME HOPMUPOBAHMA TPyAa B YUPEXAEHWUU HeceT
pa6otogatenb. OpraHusaumsa paboTbl, CBSA3aHHOW C HOPMUPOBAHWEM TPy[a,
BKNKOYasi NPOBEEHME OPraHM3aLNOHHO-TEXHUYECKMX MEpPONPUATUIA, BHeApeHue
paUMOHaNbHbIX OPraHU3aLUMOHHbIX, TEXHONOMMYECKUX W TPYAOBbIX MPOLIECCOB,
yNydlleHne opraHusaumm Tpyaa, MOXET OCYLECTBAATLCA KaK HEenocpeAcTBEHHO
PYKOBOAUTENEM  OpraHu3auun, Tak U B YCTaHOBMIEHHOM MOPSAKE MOXET ObITb
nopyyeHa pyKoBOAUTENEM OLHOMY M3 €ro 3aMecTUTENEN.

[I. Moaxoabl K pa3paboTKe CMCTEMbI HOPMUPOBAHUS TPy/a.

6. MNpu pa3paboTke CUCTeMbl HOPMUPOBAHUA Tpyfha OMpefenaTca HOPMbl Tpyaa
MPUMEHUTENBHO K TEXHOMOTMYECKUM (TPYLOBbIM) npoLeccaMm U opraHn3aLoHHO-
TEXHUYECKUM YCNOBUSAM WX BbIMONHEHUS B oOpraHusauuun,. B Xxoge aHanusa
OpraHu3auMoOHHO-TEXHUYECKUX  YCNOBUA  BbIMOMIHEHUA  TEXHONOTMYECKUX
(TpyLoBbIX) MpoLEccoB B opraHusaymm YUNTbIBAOTCA  UCMOMb3yeMble
TEXHOMNOTUKN, MEeTOAMKKW, CTaHAapTbl BbIMOAHEHUA paboT (OKasaHus ycnyr),
napamMeTpbl paboTbl U 06CNY>XMBAHUSA MPUMEHAEMOro 000pyL0BaHUSA, YCNOBUSA
TpyZa Ha pabounx mectax, (hOpMbl OpraHu3aLum Tpyaa, peXxxmmMbl Tpyha U 0TAbIXa
W Opyrne napameTpbl, B TOM 4UC/le pPerfaMeHTMPOBaHHble MepepbiBbl,
XapaKTepuCTUKKN BbIMOMHAEMbIX PpaboT, paLMoHanibHOe pasfefieHre u Koonepawmio
TpyZa.

7. Tlpn onpefeneHUn HOPM Tpyha MPOBOAWUTCA aHaIM3 MMEHLUXCA TUMOBbIX
HOPM TpyZa, YTBePXAeHHbIX (efepasibHbIMU OpraHaMy UCNOJSTHUTE/IbHON BNacTu B
COOTBETCTBUM C nocTaHoBNeHWeM lMpaBuTenscTBa Poccuiickoin degepaunn ot 11
HoA6pa 2002 r. N 804 "O npaBuiax pa3paboTKn U YTBEPXAEHUSA TUMOBbLIX HOPM
Tpyaa" (CobpaHue 3akoHogaTenbcTBa Poccuitickon ®epepaummn, 2002, N 46, cT.
4583) (pmanee - TMMOBble HOPMbI TpyAda), U COOTHECEHME UX C (haKTUYECKUMMU
OpraHn3aLMOHHO-TEXHUYECKMMU  YC/IOBUAMMU  BbIMOJIHEHUA  TEXHOJIOTUYECKMNX
(TPYyA0BbIX) NPOLECCOB B OpraHm3auumm,.

8. Ha ocHOBe TMNOBbLIX HOPM TpyAa ONPefensatTcd 419 NPUMEHeHUs B
opraHusauumu,:

* HOpPMbl BpemMeHW (3aTpaTbl paboyero BpeMeHW Ha BbIMOJIHEHWE efVHULbI
paboTbl ((hYHKUMW) NN OKa3aHWe YCAYru OGHUM UK rpynnoin paboTHUKOB
COOTBETCTBYHOLLEN KBaNM(pumKaLlmm);

* HOpPMbl  06CnyXuBaHUA  (KONNM4YeCTBO  0OBEKTOB  (paboymx  MecT,
obopyfoBaHuA, nsowageni w T.N.), KOTOpble pPaboTHMK wauM rpynna
pabOTHMKOB COOTBETCTBYHOLLEN KBaM(MKaUuMM 0653aHbl 0BCNYXUTb B
TeyeHue eAVHULbI paboyero BpeMeHN);

* HOPMbl  YWUCNEHHOCTW  (YCTAHOB/IEHHAas  YMCNEHHOCTb  PabOTHUKOB
OnpeseNieHHoro NpoeccMoHanbHO-KBaMPUKALNOHHOTO COCTaBa,
HeobXxoaMmas 4/ BbIMO/HEHWUA  KOHKPETHbIX  MPOU3BOACTBEHHbIX,
ynpaBneH4yeCcKnX MyHKUNn nam o6bLeMoB pabor).

9. CofepxxaHneM paboTbl NO OMNpeaeneHN0 HOPM Tpya ABNAKOTCS:

* QaHaiM3  TPYZOBOro npouecca Ha OCHOBe CTaHfapTa  OKasaHus

rocyflapCTBEHHOW YCNYru, pasfe/nieHne ero Ha YacTu;



e BbIOOP ONTUMANbLHOrNO BapuaHTa TEXHOMNOMMW W opraHusauuM Tpyaa,
3 (PEKTUBHbLIX METOLAOB U NPUEMOB PaboThI;

* TPOEKTUPOBaHME pPeXMMoB paboTbl 060pyA0BaHMA, MPUEMOB M MeTOZ0B
TpyAa, CucTemM 06CNyXXMBaHNS pabovymnx MeCT, PeXXMMOB TPyAa M OTAbIXa;

* OMnpefefieHVe HOpPM Tpyda B COOTBETCTBUM C  OCOOEHHOCTAMM
TEXHO/IOMMYECKOro v TPYA0BOro MpoLeccoB, UX BHeAPeHWe 1 nocneayroLas
KOPPEKTMPOBKA MO Mepe W3MeHeHUs opraHm3alMOHHO-TEXHUYECKNX
YCNOBWIA BbINONHEHNS TEXHONOTMUYECKNX (TPYA0BbIX) NPOLIECCOB.

I1l. YcTaHOBNEeHNe cucTeMbl HOPMUPOBAHWSA TPYAa B OpraHusaLlmu,.

10. TMpu 3akayeHMM TPYLOBOro foroeopa C paboOTHMKOM, pPabOTHUKY
npefocTaBnfAeTcqd BO3MOXXHOCTb  03HAKOMWUTLCA C Hopmamu Tpyaa. B cnydae
yCTaHOB/IEHWNA pabOTHUKY HOPM BPeMeHU Ha BbINOJIHEHME PaboT (OKasaHWe yCcnyr)
WA HOPM 06CNYy>XMBaHWA, B TPYLOBOM [0OroBOpe C pabOTHUKOM YKa3blBAETCH, YTO
MX  BbINO/IHEHWE  OCYLLECTBNSETCA B  Mpefdenax  YCTAaHOBMEHHOW  emy
MPOLO/MKUTENLHOCTN Paboyero BpemMeHMu.

11. PaBOTHMKN N3BELLAIOTCA O BHEAPEHUN HOBLIX HOPM TPYAa He MO3LHee, YeM 3a
[Ba MecAla [0 WX BBeAeHWA B [AeilcTBMe. B aHanOrm4yHbIi CPOK BpemMeHwU
PaboOTHUKN WM3BELLAIOTCA O KOPPEKTUPOBKE OLWIMOOYHLIX HOpM Tpyaa (HOpMbl
TpyAa, NpY  YCTAHOBMIEHUWW  KOTOPbIX  ObLIM  HEMPaBW/IbHO  YUTEHbI
OpraHn3aunoHHO-TEXHUYECKME  YC/IOBUA BbIMO/HEHUA ~ TEXHO/IOMMYECKNX
(TPyL0BbIX) NPOLECCOB UAN JOMYLLEHbI HETOYHOCTU B NMPUMEHEHUN HOPMATUBHbIX
mMaTepuanos iM60 B NPOBELEHMM PACYETOB).

C yyeTOM MHEHMSA NpeACcTaBUTESIbHOrO0 oOpraHa paboTHUKOB O CHUDKEHUM
OLUIMBOYHBIX HOPM TpyAa paboTHUKM MOTYT ObITb YBeOM/IEHbI B 60/1€e KOPOTKUIA
CPOK.

12. ®opma Wu3BELWEHNA O BHEAPEHUW HOBbLIX HOPM TpyAa onpegenseTcd B
opraHu3aymMm camocTosATeNIbHO. py 3TOM YKa3blBalOTCA paHee [eiCcTBOBaBLUME
HOpPMbl TPyZAa, HOBble HOPMbl Tpyfa, (akTopbl, MOCMYXUBLUME OCHOBaHWEM
BBEZlEHMA HOBbIX HOPM TpyJa Ui NX KOPPEKTUPOBKN.

13. Mepef BBEAEHMEM HOBbIX HOPM TPyZAa MPOBOAMUTCA UHCTPYKTaX U 00yyeHue
paboTHNKOB Hambonee 3aPPeKTUBHLIM Npuemam 1N MeToLam BbIMOSHEHWUA PaboT,
Mpn 3TOM MOTYT ObITb MCMO/Ib30BaHbl KaK WHAUBUAYaSbHbIE, TaK U TPynnoBble
(hopMbl X NPOBELEHUS.

14. Tlpn npoBefeHUN paboT N0 OCBOEHWUIO HOPM Tpyfa aHaivM3upyeTcs CTeneHb
OCBOEHMA PaboT KaXKAbIM pabOTHUKOM Ha OCHOBE [aHHbIX O BbIMOJIHEHWUW HOPM.

Mpn OCBOEHUW HOPM TpyAa B CBS3M C BBEAEHWEM HOBOW TEXHWUKU W
TEXHONOIMN, Korfa Hapagy C OBnafeHWEM paunoHaibHbIMKM MpuemMaMu Tpyda
paboTHMKaM HeoOXOAMMO MPUOOPETEHME HOBBLIX TEOPETUYECKMX N MPAKTUYECKNX
3HaHWI, NpoBoAMTCA 06yYeHne paboTHUKOB.

[Mpn OCBOEHMM HOBbIX BUAOB PaboT (CTaH4AapTOB OKa3aHWs roCcyapCTBEHHbIX
MYHULMNANIbHBIX YCYT) WAW HECOOTBETCTBUW (PAKTUUYECKUX OpraHu3aunoHHO-
TEXHUYECKMX YC/IOBMIA BbIMOMHEHUA TEXHOMOrnM4yecknx (TpyfhoBbIX) MPOLEccoB
3anpOeKTUPOBaHHLIM BO BHOBb BBOAMMbIX HOpPMax TpPYyAa, NPUMeHsIoTCA
NnonpaBoYHblE KOIP(PULMEHTDI.

15.  TllpefycmMOTpeH  CpPOK  NpPOBefeHMA  aHanu3a  Onsa  onpefeneHus



LLeN1ecoobpa3HOCTM NepecMoTpa NPUMEHAOLWMXCA HOPM TpYyAa He pexke YeM OAuH
pa3 B NATb N1eT. 10 nToram aHanmsa MoXKeT ObITb MPUHATO PeLLeHne 0 COXPaHeHUM
YCTaHOB/IEHHbIX HOPM Tpyfa uan o pa3paboTke HOBbIX HOPM Tpygda. [0 BBefeHUs
HOBbIX HOPM TpyAa NPOLO/IKAOT NPUMEHATLCS paHee YCTaHOB/IEHHbIE HOPMbI.

HopMbl TpyAa MOryT 6bITb NEPECMOTPEHbI MO MEPe COBEPLLEHCTBOBAHNSA U/
BHepeHNs HOBOW TEXHWKWU, TEXHOMOIMN 1N NPOBeAeHMS OpraHu3aunoHHbIX 6o
MHbIX MeponpuaTHiA, obecrneynBatoWMX POCT MPOM3BOAUTENBHOCTUM Tpyfha, a
TaKXXe B C/ly4yae WCNOMb30BaHWUA (U3MYECKM U MOPasbHO  yCTapeBLUEro
0b6opyaoBaHuS.

NHble OCHOBaHMS MepecMoTpa HOPM Tpyfa He YCTaHOB/EHbl TPYLOBbLIM
3aKOHOAaTeNIbCTBOM. NepeBbINOIHEHNE HOPM TPyAa OTAe/bHbIMU PaboTHUKaMK, B
TOM 4MC/ie 3a CYET BbICOKOrO YPOBHA JIMYHBLIX MNPOMECCUOHANIbHBIX KayecTs,
MPUMEHEHNA MO UX WHWULMATVMBE HOBbIX MPUEMOB TPyAa M COBEpLUEHCTBOBAHUA
paboumx MecT He MOXKET pacCcMaTpMBaTbCA B KA4eCTBE OCHOBaHMWA A/11 MepecmoTpa
YCTaHOB/EHHbIX B YUpPeXAeHUN HOPM Tpyfa.

MepecmMOTp OWMBOYHLIX HOPM Tpyda OCYLLECTBASETCA MO Mepe UX

BbISIB/IEHMS C Y4ETOM MHEHUS MpeacTaBUTENIbHOr0 opraHa paboTHUKOB.
16. PaboTogaTtenb  OCYLECTBASET  Mepbl, HanpaBNeHHble Ha CobMAeHNe
YCTaHOB/IEHHbIX HOPM TpyAa, BK/Yas obecneyeHre HOpPMasibHbIX YCNO0BUW ANA
BbIMOMIHEHMSA paboTHMKaMM Hopm Tpyga. K TakMMm yCnoBuAM, B 4YacTHOCTH,
OTHOCATCA:

* ucnpaBHoOe COCTOSIHUE MOMELLEHNA, COOPY>KEHUIA, MaLlUuH,
TEXHO/IOrMYECKON OCHACTKN U 060py0BaHNS;

* CBOEBpEMEHHOe o06ecrneyeHne TEXHUYECKOW W WHOW Heobxoaumon ans
paboTbl AOKYMEHTaLMEN;

* Haj/exallee KayeCTBO MaTepuanoB, WHCTPYMEHTOB, WHbIX CPEACTB U
NpeAMeToB, HEOOXOAMMbIX A1S BbINOSIHEHUA PaboTbl, UX CBOEBPEMEHHOE
npefocTaBfieHne paboTHUKY;

e YCNOBMA Tpyha, COOTBETCTBYIOLWME TpebOBaHWAM OXpaHbl Tpyda MW
6e30nacHOCTN NPOV3BOACTBA.



